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Abft*,  Solm  W.,  EKptorsttoiM  tn 
S  24 
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•••likMtiNf,  S  22,  Mr  12 
BtMilMM  inflMi,  J«  22,  Mr  12 
BimIiims  L«w,  Jn  24 
Dittrikiittv*  E4ii«attMi,  S  24, 
42;  O  24;  N  24;  D  24;  Ja 
24,  24;  F  22;  Mr  12,  24;  Ap 
40;  My  24;  J«  24 
Icowiwte  Caatra»>iy,  Jn  14 
EcoaainUt,  Mr  12 
Mr  12 

E«tra>Cr*4it  fr«i«ct«,  Mr  12 
Gancrol  S  22;  O  20; 

Mr  12,  29 

Graamlnfl,  Mr  12,  My  19 
Lattar  WrttMy,  Ja  22,  Mr  12 
OHka  froctka,  N  24,  Mr  12, 
My  24 

Paraoiial  EHtancy,  Mr  12 
Paraeoallty  Davakymant,  2  22- 
29,  O  22-29,  Ja  24,  My  19, 

24 

Pablk  Ralatloni,  Mr  12 
2alatMtan*hiy,  2  24 
2acratartal  2arvka,  N  24,  Ja 
20,  Mr  12 

2liart<iaad,  N  22;  D  24;  Ja  21; 

Mr  11,  24;  My  22,  22 
2palMN«,  D  27 
Tramcriptlaa,  Ja  21,  Mr  24 
TypM«,  0  27;  Ja  14,  20;  Mr  20; 
A»  20;  My  22;  Jn  22 
Ab,  ParaaHl  N  12 
Allan,  Carl  J.,  Oriitf  Lifl'1  Yoar 
Clottraaai,  N  12 

Allaalar,  Donald  V.,  Awlynlnt 
ProbiMf  tn  Baainaat  Carrotpon- 
danaa,  Ja  22 

Altman,  fllM  I.,  Dkplay  Addt 
Ufa  to  Lattara,  Ap  22 
Amarkan  idocatlon  Waak,  N  12 
Anckort  Awaipkf  Ja  20 
Appikallan  Lattara,  O  4,  My  19 
Ara  Yoa  2tHI  Haaltatkip  Aboat 
GattMp  flaatrk  Typawritaral  0 
U 

Arltkmatk  of  Inatallmanf  Baylnf, 
Tka,  Mr  14 

Artypkta  Farm  National  Aaaacla- 
tion,  N  47 

Aaaipninf  Froblama  ki  Ouainaaa 
Corraapondonca,  Ja  22 
Aodit  Baraaa  at  CIrcalatlona,  O  2 
Award  tor  Ooalnaaa  Idocotora,  Jn 
42 

Awarda  and  Oonaaaa,  Ja  27,  Mr  12, 

12 

Awarda  tar  Tronacrlption  2twdantt, 
2  27,  O  22,  N  24,  D  22,  Ja  24, 
F  21,  Mr  22,  Ap  20 
"Afoprapk,"  O  20 

•all  2tato  Taockara  Collapa  Bvai- 
naaa  Idocatlon  Oopartmanl  Lay- 
oot,  Mr  12 

Boataroak,  Morpoarita,  Tka  Idaal 
•oaa.  My  27 

•all,  Hobart  H.,  Madam  Flonnlnp 
at  Ball  2tata  Taockara  Collopa, 
Mr  12 

Banna tt,  Willard  B.,  Tka  2ata 
SmM*,  Ap  44 
Blackboard  Uao,  N  27 
Blockbarn,  fliaabatk  L.,  Yoo  Loam 
a  Lot  obaot  Paraonallty  ki  a 
Laaaan  on  "Ghrinf  Dkoctiona,'* 
O  22 

•lockatana,  Broco  I.,  2alt-Ap- 
prokal  oa  a  Faraonollty  Tack- 
nipoa,  2  27 

Blonckard,  Carroll  "Mr.  Mod- 
arotor,"  My  22 

Bloaainpania,  Kannatk  I.,  Too 
Many  Oirla,  N  41 

Bappaaa,  Lanka,  Tka  Stool  Plpaon, 
F  22 


Bookkaopinp: 

ActWitiaa,  2  22,  My  12 
Aaaipnntanta  Too  Loop,  Hard, 

0  IB 

Coda  Bookkaapkip  Accawnta 
witk  Colorad  Ckolk,  Mr  20 
tiplorationa  ki  Bookkaapinp,  2 
22 

Follociaa,  Jn  IS 

Improvkip  Inatrwction  tkroopk 
Stota  Soparvkion,  Jn  11 
Layoot  at  Daportmont,  2  14,  F 
9,  Mr  17 

"Haw  Look"  tor  tka  Beekkaap- 
inp  Cyclo,  2  22 
Fraiacta,  2  22 

Stodant  Raoctiona  tkot  Brinp 
Soccoaa,  2  20 
Sylloboa,  Jn  12 

Taocklnp  Aida,  My  24,  Jn  22 
Taata  on  Ekmantory  Bookkaap¬ 
inp  Tkoory,  2  22,  O  22,  N  22, 

O  22,  Ja  21,  F  20,  Mr  21,  Ap 
20,  My  20,  Jn  24 

Bookkaapinp  Stodanta  Soy  Tkair 
Aaaipnmanta  Ara  Too  Lonp, 
Hard  .  .  .,  O  IB 

Baoka,  Handkip  Tkom  Dot,  2  IB 
Brinp  LIpkt  to  Your  Cloaaroom, 

N  12 

•r-rrinp,  Mr  27 

•rono,  Ralph  f.,  Monaorinp  Spoad 
in  Mochkia  Tronacrlption,  O  22 
Bollatki-Board  dkplay,  Jo  27 
Burmahln,  I.  f..  Modern  Daaipn 
tor  Bvalnaaa  Trolninp  ki  o  Haw 
Vlrpinlo  HIpk  Sekool,  2  12 
Bwaktaaa  and  Dktrlbotiva  Educa¬ 
tion  Buroaw,  Haw  York  Stota 
Dvpartmant  at  Educatioa,  Ap  2, 
9;  My  IS;  Jn  11,  22 
•uainaac  Arltkmatic,  Mr  14 
Buainaaa  Corraapondonca,  O  4,  27; 

N  11;  Jo  22,  2B;  Mr  12,  29,  22; 
Ap  22 

•uainaac  Education  Day  ki  Houa- 
ton,  F  44 

•uain-Ma  Education  tor  Bapinnkip 
Stonopropkk  Foaitiona,  My  12 
Buakiaaa  Enpikk: 

Laltar  WrHInp,  O  4,  27;  N  1 1 ; 
Jo  22,  2B;  Mr  12,  29,  22;  Ap 
22 

"For  Cant"  ar  "Farcentopa"?  2 
22 

Functuotkn,  Mr  22 
Spallinp,  D  27,  Jo  22,  Mr  12, 
My  21 

Taata,  An  Entrance  Survey,  2  24; 
A  Tronacrlption  Enpikk  teat, 

O  24 

Wkoi  Frka  Buakiaaa  Enpikk,  Ap 
24 

Word  Dlvkion,  O  • 

Bualnoaa  Etlpuatto,  O  27;  H  11; 

Ja  27.  22;  My  19,  24 
Buainaaa  Low,  N  24,  Jo  20,  Jn  24 
Buakiaaa  Law  k  Hat  Juat  "Rao- 
aoninp,"  Jo  20 

Boakioaa  McKbinaa,  foo  Equipniant 
Buainaaa  Scene,  2  4,  O  4,  H  4, 
O  2,  Ja  B,  F  4,  Mr  4,  Ap  4, 
My  10,  Jn  • 

Buainaai  Support  ot  Education, 
Jn  2 

Buainaaa  Toockar'a  Flonbook: 
Cluba,  0  11 
FIrat  Doya,  2  17 
Loaaon  Fiona,  F  12 
Foronta*  Vkita,  H  IS 
RcKlnp  Start,  2  17 
Ready  tor  Work,  My  19 
Report  Corda,  O  IS 
Spura,  Mr  11 
Summertime,  Ap  12 
Taata,  Jo  12 

Windinp  Up  tka  Sekool  Your, 
Jn  IS 


Calculotkip  Mockinaa  Taockinp 
Motariola,  Ap  17 
Calculotora,  Ja  20;  F  24;  Mr  17; 

Ap  17;  Jn  20.  21,  44 
Coll  Me  "Champ"!  Jo  42 
Carbon  Fopar,  0  .24 
Caro  and  Faodinp  ot  Cluba,  Tka, 

D  11 

Caratul,  Mka  Kinp,  2  44 
Coak  Rapktora,  F  22 
Chonpkip  Taockinp  Joba,  Jn  14 
Ckonpkip  Typewriter  Ribbon,  Jn 
22 

Ckack  Frotactora,  Ja  20 
Chackinp  Can  Bo  Overdone,  My  IB 
Ckaatar  (S.C.)  Saniar  Hiph  SchoaTa 
Buainaaa  Education  doportmant 
Layaut,  F  9 

Ckriatanaan,  fdword  L.,  la  Taock- 
inp  o  Genuine  FroteaaionI  Mr 
22 

Ckrktmm  Seal  Froiact,  N  24 
Civil  Sarvka  (Federal)  Taata, 
My  20 

Cloaareom  Atmoapkara,  2  19 
Cloaaroom,  A,  Flua  Lipht  Epuala  a 
Thaotra,  Jn  47 
Cloaarooma  on  Wkaala,  D  47 
Cleary,  Joaapk  f.,  Obioctiva  In- 
vantary  Teat  in  Typawritinp, 
Jo  22 

Clam,  Jana  f.,  Halpinp  Your  Latt- 
hondad  Typinp  Studanta,  2  14 
Cluba,  D  II 

Collapea  and  Univaraitiaa,  Our, 
Naod  Financial  Aid,  Jn  4 
Colllna,  Marian  Ja,  Central  Equip¬ 
ment  with  Common  Sanaa,  D 
20;  Hew  to  Ba  a  Supply  Ea- 
acutiva,  Ap  24 
Color  and  Cupboarda,  2  22 
CommunkatiMa,  2  10,  N  11,  Mr 
29,  My  24 

Communkutiona  Unit  Idooa,  Mr 

29 

Community  Froiocta,  S  24 
Community  Ralotiona,  2  29,  N  24, 

O  IS,  Mr  9,  My  22,  Jn  14 
Conover,  Hobart  M.  Improvkip 
Shorthand  Inatruction  tkrouph 
.  Stota  Suparvkion,  My  15; 
(photo)  Ap  11 
Conaumar  Education: 

Buyinp  a  Homo,  O  20 
Chackinp  Urvkaa,  O  21 
Inatallmant  Buyinp,  Mr  14 
Taockkip  Aida,  O  4,  D  4,  Jn  22 
Uainp  Money  Wkaly,  O  21 
Control  Equipmant  with  Common 
Sanaa,  D  20 

Cook,  Fred  2.,  Wko'a  Gokip  to 
Handle  the  Fleodt  Ja  11 
Co-oparotiva  Buakiaaa  Education, 
F  19,  Ap  11 

Co-ordkiator'a  Ckollanpinp  Clock, 
Tka,  F  19 

Carraapondanca,  04,  27;  H  11;  Ja 
22,  24;  Mr  12.  29,  22;  Ap  22 
CFS,  Tka.  end  tka  Mail  Boy, 
Jn  29 

Craato  Haw  Intareat  in  Buainaaa 
Law,  Jn  24 

Oovk,  tMa  Marea,  Foroonality 
Trakiinp  Culminataa  When  Gat- 
tinp  Sat  tar  Job  Intarvkwa, 
O  27 

Oeatneaa  Hat  a  Handkap,  Mr  21 
Dal  Todaoco,  Mary,  Gaorinp  a 
Ckrktmoa  Seal  Froiact,  H  24 
Delta  FI  Epailon  Abatrocta,  My  24 
Domanatration  Equipment  and 
Tockniquaa  tar  Typinp  Taockar, 
Mr  IB 

Damonatrationa,  Ja  27,  Mr  IB 
Oovelopinp  Shartband  Skill,  U  24 
Oavkaa  in  Tranacription,  Ja  21, 
F  12 
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Oiopnoatk  Teat  ha  "Tronacrlption 
Enpitak,"  O  24 

Oktotion  MaKkinac,  O  22,  Ja  19, 

Mr  21,  Jn  22 
Dictation  Matariol,  Ja  27 
Dktation  Rocorda,  2  10,  Ja  19, 

Mr  11,  Jn  22 

Dktation  Tronacript  tor  Today'a 
Secretary,  2  44;  O  29;  H  40; 

D  27;  Ja  2B;  F  22;  Mr  24;  Ap 
42;  My  27;  Jn  SB,  47 
Okciplina,  Mr  22 
Dkplay  Adda  Lite  to  Lattora, 

Ap  22 

Dkplaya;  Bookkaapinp,  2  24,  Mr 
20;  Buainaaa  Law,  Jn  27;  Ok- 
tributiva  EducatiM,  D  29,  Ja 
24;  Economk  Gaopropky,  Jn  22; 
Gonaiai  Buainaaa,  D  14;  Library, 

Ja  22;  Faraonality,  Ja  27; 
Sacrotariai  Froetka,  My  12; 
Shadow  Bonaa,  D  29;  Typinp, 
Ap  22 

Dktributiva  Education: 

Activitiaa,  2  24,  42;  O  24;  N 
SB;  D  24;  Ja  24.  24;  F  22; 
Mr  12.  24;  Ap  40;  My  24; 

Jn  24 

Community  Co-eparation,  Mr  9, 
Ap  11 

D.  E.  Advkery  Committaa,  O  47 
Eaploration  in  Solaamonakip, 

2  24 

Haw  to  "Sail"  Your  School,  Mr 

9 

la  It  "Know"  ar  "Do"— or  Bothl 

Ap  14 

Mora  D.  E.  Studanta  Throupk 
Batter  Diaploya,  Jo  24 
Ratoilinp  Laboratory  Layout, 
Mr  17 

Retail  Sallinp  Hoa  a  Haw  Look, 

H  20 

Taockinp  Aida,  My  24,  Jn  22 
Trakiinp  tar  Ratoilinp,  2  42, 
024,  H  SB.  D  24,  Ja  24,  F 
22,  Mr  24,  Ap  40,  My  24,  Jn 

24 

Do  Wa  Wont  (ruaat  Spaakarat  D  9 
Doray,  J.  Mllnor,  la  Taockinp  o 
Fretaaaiont  N  IB;  What  Frka 
Buakiaaa  Enpikk?  Ap  24 
Double  Rowa  Can  Moon  Ooublo 
Typinp  Ettkkncy,  N  22 
Dromatiiation  aa  o  Faraonality 
Tackniquo,  2  2B,  Jo  27 
Dream  That  Didn't  Come  True, 
The,  N  40 

Draaai^  Up  the  Claaaroom,  2  19 
Draytock,  Raymond,  Firaabudpat, 

D  SB 

Durhan,  Simon  A.,  Rota  Typinp 
Fropraaa  tka  "Etfactive"  Way, 
N  24 

Dupikatinp  by  "Aiapropk,"  O  20 
Duplkotora,  O  20;  Mr  17,  47; 
My  24;  Jn  21,  22,  22 

Economk  Goeprophy,  Jn  14 
Editorial  Raprinta,  F  2,  Mr  2,  Ap 
2,  My  2,  Jn  2 

fdwarda,  f.  Walter,  What  Deaa 
Tkk  Symbol  Mean  ta  Yo«?  O  2 
Ilactrk  Typewriter  Laaaona  Taped, 
Mr  44 

Employment  Fraparation,  O  27;  Jo 
27;  My  19,  24 

Employment  Taata,  Ap  24;  My  20, 
21 

Enpikk,  aaa  Buainaaa  Enpikk 
Entrance  Survey  in  Buainaaa  Enp- 
ikk.  An,  2  24 
Equipmant; 

Cakulatora,  Ja  20;  F  24;  Mr  17; 

Ap  17;  Jn  20,  21,  44 
Carbon  Fopar,  D  24 
Coak  Rapktara,  F  22 
Ckack  Frotactora,  Ja  20 
Central  at  Equipmant,  0  20,  Ap 
24 

Copykoldara,  Jo  IB 
Dktation  Mockkiaa,  O  22,  Ja  19, 
Mr  21,  Jn  22 

Dktation  Racorda,  2  10,  Jo  19, 
Mr  11,  Jn  22 

Duplkotora,  O  20;  Mr  17,  47; 

My  24;  Jn  21,  22,  22 
Filinp,  H  20,  0  2,  JalB,  F  2B, 
Mr  22,  Jn  22 

Loyauta,  2  IS,  14;  N  22;  F  9, 
10,  11,  14;  Mr  12,  14,  17; 
Jn  20 

Liphtkip,  N  IS,  Jn  21,  47 


}m  19 

N«w  tmtiin  (  M, 

O  4t,  N  4i,  D  4«,  J«  4«,  9 
49,  Mr  4«,  A#  S*.  My  4«.  in 

49 

OHtc*  MMkiiiM,  in  19,  Mr  2» 
Om4M«  9r*t*«t«r,  Mr  11 
R««*r9  9l«r«r»,  ia  19,  Mr  11 
RacarRar*,  Mr  11,  24 
RaaarRa  far  Oktatiaa,  S  10, 
Ja  19,  Mr  11,  ia  21 
ttik-Ta«kt,  N  9 
Sa^Mat,  A#  24 
TaM  RaaarOar,  Mr  11,  Mr  19 
Taaaktac  AM*,  S  9,  10;  O  9, 
9;  N  9,  11;  0  I,  9  (  ia  If; 
A»  17,  29;  Mr  29;  in  22 
TrRa«"1f*'* 

A«a,  2  20 
Cara,  ia  24,  22 
Chair*,  f  17,  ia  21 
PaaMactratlaa  Maahtaa  aa9 
2laa4,  Mr  19 

DifRiar  af  larir  Ma4a«*,  Mr 
47 

Uactrk  TrRawrMart,  O  22; 

D  17;  ia  19,  20,  29;  f 
19;  Mr  19,  44 
Mtotarr,  2  42 
2arial  Naaihar*,  2  99 
Tahia*,  ia  19,  7  17,  ia  20,  21 
Variatr  •*  Maha*,  9  19,  Mr 
2,  Mr  4 

VaritrRar,  ia  19 
Vaka  RaaarOar*,  Mr  24 
Itiaaatta  ta  9a*iaa**t  iah  latar* 
riaw*,  O  27,  ia  27,  Mr  19,  29; 
Taachlat  AM*,  N  II,  ia  22 
Ivahratka  af  LaaraiaC  la  2hart> 
haa9  aa4  Rala»a4  2«l»|ac»*,  Mr 
19 

Ivaa  a  2faall  2chaa1  Caa  Maha 
9M  IHaH*,  O  29 
laaailaailaaXartlfkat*  fra«raai* 
la  Caraaa,  ia  29 

iBRiaratlaa*  ia  9aahkaaRla«,  2 
22 

iBRlaratlaa*  la  2ala*Maa*hla,  2 
24 

fmmnin  Mktaka*  aa4  MkhaR*  M 
2harthaa<f,  0  29 
9laM  TrM*,  ia  29 
9<aM«,  Harai4,  A  Haw  Taacblaf 
RailaR  Racar4,  N  20 
9illa«: 

Haw  ta  Taach  Gaa«raahk  911- 
la«,  9  29;  2ubla*t  9Mla«,  N 
20 

9raia«t*  ia  9iliaf,  ia  19 
Ravklaa  af  Raai-RaaO  Ta«t,  ia 
22 

Taachiaf  AM*,  D  2,  Mr  22 
9ilai*,  ia  27,  Mr  12,  ia  29 
9ir*t  Dar*  2chaal,  2  17,  9  22 
9ia*h  RaaRiat,  2  49,  O  42,  N  42, 
D  40,  ia  42,  9  40,  Mr  27,  Af 
22,  Mr  40,  ia  47 
9r*a<h  9rafa**ar*  2tM4r  Rataillaf 
ia  Ualta4  2tata*,  A#  22 
9rMaa  trlaR*  It*  Cakalatar*  ta 
tha  CkMtraaai,  9  29 
9tNi9tMiRat,  0  29 

Oalatwarthr  iawal*,  Tha,  O  49 
6a*liar,  H.  R.,  *aa  Carl  i.  Ailaa 
OavM,  Rwth,  Haw  ta  2tart  Offka- 
2trla  Drttatiaa,  N  22;  2alva 
Yaar  OrtMlaa  Rrahlaai*,  9  12 
Oaarlaf  a  Chrkta*a»  2aal  Rrataat, 
N  24 

Oaaiaiaf,  Jmmnt,  RIaaalaa  a  Ra*l- 
aa**  Caraar,  2  24 
Caaarat  iMalaa**:  9ra|a*t*  la 
ttaaaral  9a*iaa**,  I  22,  O  20, 
Mr  12;  Twaatr  War*  *a  Laaaah 
a  ftaaarai  9a*laa**  Ualt,  0  14 
OaagraRhr,  fcaaaaik,  ia  14 
CattiaRar,  i.  WM*aa,  Haw  |araR*‘* 
f aaailaatlaa  •  CartHkata  9ra- 
Rraai*  Wath,  ia  29 
OattlaR  tha  Cla**  OrfaaiiaR,  2  17 
Olh*aa,  I,  Oaaa  aa4  Itrawh,  Lara 
Lraa,  MaOaraiiatlaa  at  2aa 
OMr*  Stata  Call*#*,  ia  29 
Oiaa*,  I.  C.,  HiRh  2«haai,  Irach- 
barf,  Va^  9a*iaa**  DaRartatant 
laraat,  2  12 

fltaak,  Martaa,  In  tha  MiS4ln  a# 
Mawhara,  ia  40 

'Gaa<  2haatt,  tar  TrRhiR  Cla**a*, 

ia  19 


CaarfwM,  Ormtehnn,  Na^  ^alhr  i* 
C.  Uaa*  2aaa42crNM  wRIag* 
tar  2harthaa4  Rrar*  22 
Cra4la«,  O  12,  22,  .4.  H  29;  ia 
12;  9  12;  Ar  20;  Mr  19,  22,  24 
CraOhiR  2aala  tar  ThaaO  WritlaR*, 
Ar  21,  22 

CraRaal,  iaha.  Haw  ta  RalM  a 
2ha4aw  Ras  tar  DkRiar*,  D  29 
Craaa,  itataa  MInkton,  Ah,  9ar> 
aat*(  N  12;  Tha  Cara  aa4 
taaOMf  at  Clab*,  O  11;  La**aa 
9hMH,  9  12;  Tha  Racbif  2tart, 
2  17;  RaaRr  tar  Warfc,  Mr  19; 
RaRart*,  O  12;  2Rar*,  Mr  11; 
2aaia»artiaia,  Ar  12;  Ta*t*,  ia 
12;  WIhRMr  Ur  tha  2<haal 
Yaar,  ia  12 

(rraanlMHiai,  Aaaa  9a*,  CaratuI, 
AU«(  RiaR,  2  44;  Tha  Gala*' 
warthr  iawal*,  O  40 
CratR  Aathar*  Ravka  RaailaRtaa- 
Raa4  THhiR  2r*taai,  ia  22 
OraRt  AwarR*:  9ar  *ta4ant*,  taa 
MaHahla  Traa*crlRt  Ta*t*  aaR 
OGA  Ta*t*;  9ar  taachar*,  iaha 
Rahart  fraRR  AwarR  la  9w*iaa** 
IRwcatiaa,  in  42 

Gra««,  Iaha  i.,  Tha  2harthanR  Car¬ 
aar,  2  41,  G  29,  N  27,  D  29,  ia 
27,  9  22,  Mr  22,  Ar  41,  Mr  22, 
ia  27 

Grilllth,  firla,  IRaa*  that  WarhaR 
la  a  Caaiaiaakatloa*  Ualt,  Mr 
29 

GraaaiiaR,  ia  22,  Ar  29,  Mr  19 
Gra**aiaa,  Marr  Laaka,  A  Rart- 
rMRa  la  a  Raar  Traa,  O  27; 
rikRT,  ia  29 

Gaa*t  SRaahar*,  O  29,  D  9 
GaMaaca  MatarMI,  2  9,  10;  H  9; 

D  2,  9;  9  24,  47;  Mr  29;  in  22 
GwaaRaIra,  2r.  Marr,  U*a  Yaar 
Lihrarr,  ia  22 


Mala,  iarRaa,  Haw  ta  Taach  Gae- 
RraRhk  9lliaR,  9  29;  Haw  ta 
Taach  2ab|act  9llinR,  N  20 
Nallhr,  RIcharR  G.,  Rractkal 
WarhiaR  inRarkacaf  Taachar 
Traiaaa*  Hava  a  Lat,  O  12 
HaaRkaRRaR  Warhar*,  ia  22 
HaaRllaR  tha  HaarlaR  HaaRkaR, 
Mr  21 

HaaRwrItiaR  IHaRihilitr  Caa*a« 
La*aa*,  Ar  22 

Haa*aa,  Kaaacth  i.,  Aachori 
AwalRhl  ia  29;  Rrata**laaal 
RaaRhiR,  2  42,  0  27,  N  29, 
D  22 

Hart,  fthal,  MahiaR  SacratarMI 
Ottka  Rractka  Raal,  ia  19 
HaarlaR  HaaRkaR,  Mr  21 
HalRhiR  Yaar  Latt-haaRaR  TrRiaR 
2taRaat*,  2  19 

llaaalaR,  VIrRiala  O.,  Haw  ta 
RwIM  TrRiaR  Accwracr  aa  Hwai- 
bar*  la  Caataxt,  Ar  29;  Haw  ta 
9alM  TrRiaR  2Ra*R  aa  Naaihar* 
ia  Caataat,  9  24 
Hara't  Haw  ta  OaiM  SharthaaR 
2RaaR,  0  21 

HachhiR,  R.  H.,  Saiila  Whaa  Yaa 
2ar  Thatl  Mr  29 
Haaiawarh,  Mr  22 
Haaar  Ralk  (aaa*chala*tk),  Mr 
12,  20 

Naaia,  9.  Waraa,  OaakhaaRiaR 
StaRaat*  bar  Thair  AaalRaaiaatt 
Ara  Taa  LaaR,  HarR  .  .  .,  O 
19;  What  irhiR*  2a**a*«  ta  Oar 
OaahkraRlaR  2taRaat*l  2  20 
Haw  laraRa'*  I»aaitaatlaa-Cartitt- 
cata  R**Rraai*  Wark,  ia  29 
Haw  KHtr  Gat  Nk  Mnmn,  Mr  27 
Haw  Maar  at  Tha**  Ottka  Ma- 
chlaa*  Dv  Yaa  U**?  Mr  22 
How  OM  Ar*  Yaar  TrR*wrlt*r*l 
2  20 

Haw  2ta**  2aR*ryki*a  Work*,  Mr 
29;  Ar  2,  9;  Mr  12;  ia  11 
Haw  tha  Haw  Yark  Raaia***  aaR 
Dktribativ*  tRacatloa  Oaraaa 
AM*  tha  OaRlaaiaR  Taachar, 
Mr  17 

Haw  t*  9*  a  2aRRlv  laacathr*,  Ar 

29 

Haw  to  OalM  a  2haR*w  9**  tar 
OkRMr*,  D  29 

Haw  t*  9aiM  TrRiaR  Accarocr  aa 
Naaihar*  ia  Caataat,  Ar  29 
Haw  t*  9alM  TrRhiR  2R*aR  aa 
Naaibar*  la  Caataat,  9  24 


Haw  t*  GIva  the  RoahkaaRlaa 
Crcl*  the  "Naw  Look,"  2  22 

Haw  t*  2*l*ct  tha  RlRht  Carkaa 
hoRar,  0  24 

Haw  t*  "2*ii"  Yaar  2ch**l,  Mr  9 

Haw  t*  2r*II  aaR  Rraaaaac* 
2h*rthaaR  Charactar*,  9  20 

How  ta  2t*rt  Ottk*-2trl*  Okta- 
taHoa,  N  22 

Haw  t*  Taach  GaaRraRhk  9illtiR, 
9  29 

Haw  to  Taach  2abi*ct  9illaR, 
N  20 

Myffmnn,  Harry,  (BRlaratiaa*  ia 
OaokkacRioR,  2  22;  T**t*  aa  il- 
aaiaatarr  OaafckaaRiiiR  Thaary, 
222,  O  22,  N  22,  D  22,  ia  21, 
9  20,  Mr  21,  Ar  20,  My  20,  ia 
24 

HaatRhray,  ICatharia*,  Why  Nat 
Try  a  iab  OraakRawa  tar  TyRinR 
Ittkkacr?  ia  22 

HwaiR*ar,  O  42 


IRaal  9o*(,  Tha,  My  27 
IRaa*  tar  tha  Naw  Yaar,  Taa 
ia  21 

IRaa*  that  WarkaR  la  a  Coaimaai- 
catiaa*  Ualt,  Mr  29 
laiRraviaR  laitractlaa  ia  Oaak- 
kaoRhiR  throiiRh  2tat*  2wp*r- 
vklaa,  ia  11 

laiRravi^  9*r*oaality  ia  9a*l- 
a***  Cla**raaai*,  O  19 
laiRraviaR  2horthaaR  laotnictioa 
thraiiRh  2tat*  2aR*rvkl*a,  My 
12 

la  tha  MMRI*  at  Howharo,  ia  40 
lacataa-Taa  ChoaR**,  Tb***,  Oil 
"laRa*trial  fr*Rr***,  U.2.A.,"  Mr 

47 

la*tallai*at  9«riaR,  Mr  14 
lacaraaca;  Lit*  la*araac«  Uait, 
2  10;  2R*lliaf  T**t,  My  21, 
(carractioa)  ia  24 
lataraatloaal  2h*rthaaR  aaR  TyRO- 
wrltiaR  Coat**t,  My  47,  ia  44 
latarvlawi,  O  27;  ia  27;  My  19, 
29 

Irwin,  OoaaIR  9.,  Ooahl*  Raw* 
CcM  Maaa  Ooahl*  TyploR  [ttl- 
ckacy,  N  22 

I*  a  RaaiaRial  TyphiR  C*ar*a 
Worth  Whilaf  My  29 
I*  It  "Kaaw"  ar  "O*"— ar  RathI 

Ar  19 

I*  TaachloR  a  Ganaia*  Rr*t***l*a? 
N  19,  Mr  22 

Jmtintkl,  Marry,  Try  ColoraR 
Chalk  to  CaR*  9**kk**RiaR 
Accaaat*,  Mr  20 

if'it'in,  Lawraac*  A.  aaR  Millar, 
boinmu,  Tw*  2kit*:  Haw  Oaa 
btoR^t  9r*Rar*R  tar  cm  latar- 
aaR  Aaathar  OMa't,  My 

29 

iab  OraakRawa  tar  TyphiR  Ettl- 
ckacy,  ia  22 

iab  latarvkw  2kit*,  My  29 
iaha  Rahart  Gr*RR  AwarR  ia  9ii*l- 
a***  IRucatloa,  ia  42 
i*ha*aa,  Lorala*,  Tha  CR2  aaR 
tha  Mall  9*r,  ia  29 


Kay*  t*  ToRay'*  2*cr*tary  Skort- 
haaR  Malarial,  la*  Dktatlaa 
TraaacriR* 

KaaoR,  9aith  YiaRlhiR,  Maa  Ar* 
Raapla,  ia  29 

Krainn,  Ricthatta,  Haw  t*  2*l*ct 
tha  RiRhl  Carhaa  Rapar  D  24; 
V*k*  RacarRar*  Caa  Halp  t* 
RwilR  2h*rthaaR  2kill,  Mr  24 
Rrawiti,  Myroa  i..  Haw  t*  "2*11" 
Yaar  2ch**l,  Mr  9 
Rroaaawattar,  fralya  9.,  Ar*  Yaa 
2tlll  H**ltatiaR  ohoat  OattlaR 
Eketrk  TypawrHar*!  O  22 
KrwRar,  fNaa,  A  DlaRao*tk  Ta*t  la 
"Traaacriptiaa  laRlkh,"  O  24 


L*r**a,  Grata,  Aa  Eatraac*  2ai- 
vay  ia  Ra*ia**«  EnRikh,  2  29 
L**t  Day*  at  2ch**l  Yaar,  ia  12 
Lataaar,  0.  i.,  Tha  Loor,  Lour 
Lattar,  2  49 

Law:  9a*la*tt,  N  24,  ia  20,  ia  29; 
9*r*aaal,  ia  20 

Layaat*  tar  9a*ia*«*-ERa*atiaa 
Dapartaiaat*,  2  12;  9  9;  Mr  12, 
ia  20,  47 


LaHlaRwall,  Ekia,  Call  A4* 
'.Chaacp"!  ia  42;  Haw  Kitty 
Got  Hk  Hama,  Mr  27;  Hwiapray, 
O  42;  Raccooa  kollick,  ia  47; 
TroiMI*'*  Wild  Kid*,  Ap  22; 
Tha  Vain  Matkrat,  N  42; 
Tha  YonkhlriR  Carp**,  O  40; 
Tha  Wary  Watchar,  My  40; 
WotchaR,  2  49;  A  With  That 
Cam*  Trira,  9  40 

L***oa  RIaa*,  2  41,  ia  49  9  12 
Lat'*  ARopt  tha  EtapchilR — 2p*ll- 
ioR,  O  27 

Lat'*  Vilalia*  RroRnctioa,  Mr  29 
Lattar  2tyl**,  Ap  22 
Uttar  WrithiR,  0  9,  27;  N  11;  ia 
22,  29;  Mr  12,  29,  22;  Ap  22 
Lattar*  ta  tb*  ERitor*:  (O*  Krum, 
Hi<kt,  Arnatt,  halm)  in  4,  7; 
(Dorrow,  Cirrtk)  9  2;  (HHch, 
Ho*l*r),  Mr  2;  (H**l*r)  My  4, 
2,  9  (T.  Kimata),  My  9 
Uwk,  Marry,  Tha  Arithaiatk  at 
lactaliaiaat  RyyiaR,  Mr  14;  Do 
W*  Waat  Gu**t  2p*ak*r*7  D 
9;  "far  Caat"  ar  "RarcaataR*"! 
2  22 

Library,  U*o  at,  ia  22 
LiRhtiati  for  Cloitrooia*,  N  12; 
ia  21,  47 

LIttI*  diapaou,  Tha,  Ap  42 
Lloyd,  Alan  C.,  Chackiaf  2*rv- 
k**,  O  21;  How  OIR  Ar*  Yoar 
Typawritar*,  2  20;  MakiaR  the 
Mo*t  of  Yaur  TypmR  Cla*i- 
room,  9  19;  Rapar  Work  in 
Yoar  TypiaR  Cla**room,  Ap  20; 
RroiacI*  in  Gaaorol  9a*in*** 
(12-14),  2  22;  Royal  Ha*  a 
Naw  Elactrk,  D  17;  2aviaR 
Tima  la  Yoar  TyphiR  Cla**- 
room.  My  22;  Yoar  Work  Up 
9ront  ia  Yoar  TypiaR  Cla**rooni, 
Mr  19 

Lockwood,  Julia,  Ut'*  Vitoliaa 
Rrodaction,  Mr  29 
Logan,  William  9.,  Ratail  EatlinR 
Hot  a  Naw  Look,  N  29 
Lang,  Long  Lattar,  Tha,  2  49 
Lava,  Chari**,  D.,  ChacktaR  Caa 
9*  OvarRoaa,  My  19 
Lynn,  Jalfray,  in  I9M  Eacratoriol 
9ilm,  My  12 


Machin*  TronccriptiMi,  O  22 
Machina-Room  OrRoniaolion,  2  22 
Machin**,  ***  ERaip"*oat 
Moil,  Tha,  Mr  29 
Moilabl*  Tran*cript  T**t*,  2  27, 
O  22,  N  29,  D  32,  ia  34,  9 
21,  Mr  32,  Ap  29 
MokiriR  2*cratorial  Ottka  Rroctk* 
Raol,  ia  19 

MahhiR  tb*  M**t  af  Yaar  TypiaR 
Claairoom,  9  19 
MaanhiR,  Rhyllli  A.,  Wa*  I  fm- 
harrattad,  9  40 

Malarial*  tor  TaachinR  Colcalat- 
iriR-Machina  Caar***,  Ap  17 
McGill,  I.  C.,  OayinR  a  Horn*,  O 
20 

McGraw,  Donald  C.,  A  M*«*ORa 
t*  Amarkaa  lnRa*try,  in  4 
McGwIra,  Mahall*  9.,  TiMir  Rhy*i- 
cal  HonRkap*  Aren't  Ottka 
HonRkap*,  in  22 
M***ariitR  EpaaR  in  Machin* 
Tran*criRtioa,  O  22 
Man  Ara  hoopla,  ia  29 
M***aR*  to  Amarkan  IrtRaatry, 
A.,  in  4 

Mlllw,  Dolor**,  Tw*  2hit*;  How 
On*  2taR*nl  RraparaR  tar  aa 
Intarvlaw  onR  Anothar  DMa't, 
My  29 

MlmaoRraphiaa,  ia  19 
Mlcka,  Aloysla*  f.,  Tha  Ca- 
orRirtatar'*  ChollanRinR  Clock, 
9  19 

Mks  Valantina,  My  Darling,  9  39 
"Mr.  MaRarator,"  My  22 
MaRara  Daerpa  tor  9a*ii»*«t  Trala- 
Mr  in  a  Naw  VirRiaio  HiRh 
2cho*l,  2  12 

MaRara  RhaaniaR,  2  12;  9  9;  Mr 
12;  in  20,  47 

MoRarn  RIanainR  at  Rail  2tat* 
Taachar*  ColioR*,  Mr  12 
MoRarn  RlanaioR  In  a  2oath 
Carolina  2ch*ol,  9  9 
MoRarniaatian  at  2aa  DioRO  2tata 
CalloR*,  in  20 


Mmm,  AI<c«  Ev«n  •  Siii*ll 
School  Con  Make  II9  Efforts, 

O  2« 

Mooro,  Harold,  fublk  RolotloiK, 

$  3* 

Moro  0.  E.  Stu4ofit(  throufli  Bot* 
tor  Dio^lar*,  Jo  24 
Morton,  Morjorio  E.,  Eomoirt  Mi*- 
tokos  on4  Mishaps  in  Short- 
homi,  O  39 

Motivation,  Jo  13,  Mr  13 
Mufkorno,  Oonofd  3.  D.,  Toko 
Thom  Outdoors  for  Economic 
Cootrophy,  Jn  14 
Morphy,  ffoymomf  3.,  Undorstond- 
in«  Toor  Lopot  Eorsonolity, 
3n  30 

Musso/mon,  Vornon  4.,  Twenty 
Ways  to  Launch  a  Conoral- 
Bushtoss  Unit,  D  14 

Notional  Bosinoss  Entrance  Tests, 
Ap  S4,  My  21 

Notional  Secretaries  Week,  My  44 
Nelson,  Lloyd  O.,  Spellinf  Test 
for  Insurance  Unit,  My  31 
New  Business  Equipment,  S  S4,  O 
4B,  N  4B,  D  4B,  3a  4B,  F  4B, 
Mr  4B,  Ap  S4,  My  4B,  3n  4B 
New  Semester,  First  Day  of,  F  33 
New  Teaching  Rating  Record,  A, 

N  20 

New  York  Civil  Defense  Com¬ 
munication  Methods,  Mr  47, 
(correction)  My  44 
New  York  University  School  of  Re¬ 
toiling,  Ap  S2 

Noyes,  Nonoro  M.,  Let's  Adopt 
the  Stepchild — Spelling,  D  27 
Numbers  Drills,  Ap  29 

Obiective  Inventory  Test  in  Type¬ 
writing,  3a  33 

O^'Donnell,  Cathy,  in  IBM  Socre* 
tariol  Film,  My  12 
Office  Mochines,  My  2S;  see  olso 
Equipment 

Office  Practice,  0  30,  3a  IB,  F  22 
Office  Practice  Laboratory,  D  30 
OGA  Test  Keys  (3unior  and 
Membership),  S  S4,  O  4B,  N 
41,  0  4B,  3a  4B,  F  4S,  Mr  4B, 
Ap  S4,  My  4B,  3n  4B 
100  Business  Words  Most  Fre¬ 
quently  Mispelled  by  Business 
Students,  The,  0  2B 
Orem,  flisoheth.  We  Teach  Sev¬ 
enth-  and  Eighth-Grade  Typing, 
D  20 

Organising  o  Class,  S  17 
Our  Colleges  and  Universities  Face 
Grove  FinoiKiol  Problems,  3n  4 
Out-of-Class  lUtivities,  3o  24 

Paper  Work,  Ap  20,  My  IB 
Poper  Werk  in  Your  Typing  Closs- 
room.  The,  Ap  20 
Parents'  Visits,  N  IS 
Partridge  in  o  Peer  Tree,  A,  D  37 
Passing  the  Notebook,  0  34 
Patrick,  tiooitor,  Modern  Planning 
in  a  South  Carolina  School,  F 
9 

Povlu,  Roberta,  Br-tfiog,  Mr  37 
"Per  Cent"  or  "Percenlage"!  S 
32 

Personal  Themes  and  Manuscripts, 
3n  29 

Personality  Development; 

Activitias,  S  29-29,  O  29-29,  3a 
24,  My  19 

Appraisal  Techniques,  S  27,  3a 
27 

Displays,  3a  27 

Dramatisation  of  Problems,  S 

2B 

Employable  Personalities,  S  2S 
Getting  Sot  for  3ob  Interviews, 
O  27;  3a  27;  My  19,  24 
Improving  Personality  in  Busi¬ 
ness  Clossroomi,  D  IB,  3a  24 
L-  seen  on  "Giving  Directions," 
b  2S 

Program  in  a  Small  School,  O 

24 

Resources,  O  2B-29 

Speech  and  Voice  Improvement, 

3a  2B 

Personality  Development  Re¬ 
sources,  O  2S,  29;  3a  24 
Personality  Training  Culmirrates 
When  Getting  Set  for  3ob  In¬ 
terviews,  O  27 


Phillips,  Cecil  K.,  We  Tench  Sev¬ 
enth-  and  Eighth-Grade  Typing, 

D  20 

Pi  Omega  Pi,  D  44 
Pi  Omega  Pi  Lesson  Plans,  3a  44 
Planning  a  Business  Career,  S  24 
Postal  Information,  9  10 
Practical  Review  of  Skill  Psy¬ 
chology,  A,  S  37 

Proctkal  Working  EaporiefMel 
Teacher  Trainaas  Hove  a  Lot, 

O  13 

Price,  Wilmoth  C.,  A  Proetkoi 
Review  of  Skill  Psychology,  S 
37 

Productien  Problems,  Mr  24 
Prefessioisal  Reodirtg:  Books  on 
Business  Correspondence,  O  37; 
Communism  and  Other  "Isms," 

N  39;  Guidance,  O  37;  Im- 
provinig  imagination,  D  39; 
Secreterliai  Handbook,  0  39; 
Typewriter  History,  S  43;  Vo- 
cobulary  and  Spelling,  0  39 
Professional  Report: 

Appointments,  S  90,  O  4S,  N 
4S,  D  44 

Award  (3ahn  Robert  Gregg),  3n 
49 

Contests,  S  S2,  93;  Mr  47;  3^ 
99;  My  44,  47;  3n  44 
Doctorates,  S  90,  O  44,  N  44, 

D  43 

Fellowships  ond  Scholarships,  S 
92,  3a  47,  F  47,  Mr  47,  Ap 
99 

General,  N  47,  D  47,  3a  44,  F 
47,  Mr  47,  Ap  S4,  My  44,  3n 

49 

Groups,  S  SI,  54,  SS;  O  47;  N 
43,  44,  47;  D  44-44;  la  44; 

F  44;  Mr  41;  Ap  4B-92;  My 
43,  44;  3n  42,  44,  44 
People,  S  so,  91;  O  4S;  N  49; 

D  43,  44;  3a  44;  F  43;  Mr 
41;  Ag  4B;  My  44,  3n  41 
Schools,  S  92,  S3;  O  47;  D  47; 
3a  49,  47;  F  44;  Mr  44;  Ap 
93;  My  4S;  3n  44,  44 
Progressive  Filing,  3n  33 
Protects  in  General  Business  (12- 
17):  Buying  a  Home,  O  30; 
Checking  Servkes,  O  31;  Ee- 
plorations  in  Bookkeeping,  9 
23;  Explorations  in  Solesmon- 
sh^,  S  24;  Planning  a  Business 
Career,  S  24;  Using  Money 
Wisely,  O  31 
Promotkm,  The,  S  4B 
Psychology,  S  37 
Pubik  Relations,  S  39,  My  33 

Roccoon  Rollick,  3n  47 
RiKing  Start,  The,  S  17 
Rote  Typing  Progress  the  "Effec¬ 
tive"  Way,  N  24 
Rating  Teachers,  N  20 
Reody  ter  Work,  My  19 
Reody-To-Use-Tests: 

Bookkeeping  (Elementary 
Theory),  S  39,  0  33,  N  33,  D 
32,  in  31,  F  30,  Mr  31,  Ap 
30,  My  30,  3n  34 
Busine-A  English  (An  Entrarrce 
Survey),  S  34 
BusinOise  Law,  N  34 
Mnitoble  Transcripts  Tests,  S 
37,  O  39,  N  34,  D  33,  3a 
34,  F  31,  Mr  32,  Ap  3B 
Shill  Psychology  (A  Proctkal 
Review),  S  37 

Spelling  Test  for  Insurnrtce 
Unit,  My  31,  (correction)  3n 
39 

"Transcription  English"  (A  Di- 
ngnostk  Test),  O  34 
Typewriting  (Obleeitve  Inven¬ 
tory  Test),  3a  33 
Record  Players,  3a  19,  Mr  11 
Records  for  Dk  lotion,  S  10,  3a 
19,  Mr  11,  3n  39 
Rood,  Clinton  A.,  Supervking  Busi¬ 
ness  and  Dktributive  Education 
in  New  York,  Ap  10 
Remediai  Typing  Course,  My  3B 
Remington  Rand  Typewriter  Trav¬ 
eling  Display,  Mr  47 
Report  Cards,  O  19 
Reports,  O  IS  r 

Retail  Sellhtg  Hos  a  New  Look, 
N  2B 
Retailing: 

Activitias,  S  24,  42;  O  34;  N 


30;  D  34;  3a  24,  34;  F  32; 
Mr  11,  34;  Ap  40;  My  34; 

3n  34 

Community  Co-operation,  Mr  9, 
Ap  11 

Co-operative  Education,  Mr  9, 
Ap  11 

D  E.  Advisory  Committee,  D  47 
Explorations  in  Salesmanehip,  9 
24 

Hew  to  "Sell"  Your  School,  Mr 

9 

Is  It  "Know"  or  "Do"— or 
Bothf  Ap  14 
Laboratory  Layout,  Mr  17 
More  D.  E.  Students  Through 
Better  Displays,  3a  24 
Retail  Selling  Has  a  New  Look, 

N  2S 

Teoching  Aids,  My  34,  3n  39 
Training  for  Retailing,  S  42,  O 
34,  N  3B,  D  34,  3a  34,  F  32, 
Mr  34,  Ap  40,  My  34,  3n  34 
ReyttoMs,  3ohn,  The  Promotior., 

S  4S 

"Right  Touch,  The,"  My  12 
Roberts,  Margaret  S.,  Spur  Typing 
Students  by  Ushtg  Goal  Sheets, 

3a  14 

Robinson,  Peg,  Handling  the  Hear- 
irtg  Hondkop,  Mr  21 
Roll  Book,  Settirrg  Up  the,  9  IB 
RosenWum,  Irving,  Create  New  In¬ 
terest  in  Business  Law,  Jn  24 
Rosenkrons,  Frances  and  Shannon, 
3ana,  Dromotixation  os  a  Per¬ 
sonality  Technique,  9  2B 
Rosottie,  Louis  R.,  Improving 
Instruction  in  Bookkeeping 
through  State  Supervision,  Jn  1 1 
Royal  Has  a  New  Electrk,  D  17 

Salesmanship,  see  Retailing 
Sample  Letter  Problems,  Ja  23 
Son  Diego  State  College  Modern- 
ixation,  Jn  20 

Sundry,  (sther.  Taking  Action  on 
"The  Personality  Problem,"  S 

24 

Satlow,  I.  David,  Business  Law 
Is  Not  Just  "Reasoning,"  Ja  30; 
Test  on  Business  Law,  N  34; 
Those  liKome-Tax  Changes,  O 
11;  Twenty  Fallacies  in  Book¬ 
keeping,  Jn  IB 
Sato  Smile,  The,  Ag  44 
Saving  Time  in  Your  Typing  Class¬ 
room,  My  22 

Scolnlck,  Arnold,  More  D.  E. 
Students  through  Better  Dis¬ 
plays,  Ja  24 

Seating  Arrangements,  S  17 
Secretary  Who  Won  an  Academy 
Award,  The,  My  SB 
Self-Appraisal  as  a  Personality 
Technique,  S  27 

Shadow  Box,  Hew  to  Build  a,  D 
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Shannon,  Jana,  Dramatltation  os 
a  Personality  Technique,  S  2B 
She  Didn't  Get  the  Job,  My  24 
She  Got  the  Job,  My  24 
Shires,  Sylvia,  Usi^  Money  Wisely, 
O  31 

Shorthand: 

Activities,  N  32;  D  34;  F  33; 

Mr  11,  24;  My  33,  39 
Blackboard,  Use  of,  N  37 
Class  Records  a  Town  Meeting, 
My  33 

Classroom  Layout,  S  14,  F  9 
Currkula  (New  York  State),  My 
IS 

Devkos  in  Transcription,  Ja  21, 
F  12 

First  Day  of  New  Semester,  F 
33 

Gtmmkks,  Mr  11,  My  3S 
Grading,  O  3B,  F  12 
Homework,  My  39 
How  to  Spell  and  Pronounce 
Shorthand  Characters,  F  20 
Improving  Shorthand  Instruc¬ 
tion  Through  State  Supor- 
vkion.  My  19 
Loesen  Plans,  S  41,  F  13 
Offke-Stylo  Dktation,  N  32 
Shorthand  Corner,  The,  S  41,  O 
SB,  N  37,  D  34,  Ja  37,  F  33, 
Mr  3S,  Ap  41,  My  39,  Jn  37 
Skill  Building,  Mr  24 
Spaed  BuHding,  O  21 


Toneher-Studont  Relationship, 
Mr  39 

Teaching  AMs:  Dktation  Mato- 
rMI,  Ja  SS,  37,  My  34;  Dkto- 
tion  Records,  S  10,  Ja  19,  Mr 
11,  Jn  3S;  Instruction  Helps, 
Nil;  Posture  and  Hond-Poei- 
tion  Posters,  O  4;  Voke  Re¬ 
corders,  Mr  24 
Teaching  Thnetoblo,  Ap  41 
Tests:  Awards  Tests  on  Mailable 
Transcripts,  S  37,  O  SS,  N  34, 

D  33,  3a  34,  F  31,  Mr  32,  Ap 
3B;  OGA  Tests,  S  94,  O  4B, 

N  41,  D  4B,  Ja  40,  F  40,  Mr 
40,  Ap  M,  My  40,  Jn  4B 
Vitalising  Production,  Mr  24 
Shorthand  Comer,  The:  Activities, 

D  34;  Blackboard  Use,  N  37; 
Devolaping  Shorthand  Skill,  D 
34;  Dktation  Material,  3a  37; 
First  Day  of  New  Semester,  F 
33;  Grading  Shorthand,  O  30; 
Homework,  My  3S;  Lesson  Plans, 

S  41;  Passing  the  Notobaoh, 

D  34;  Teacher-Student  Rela¬ 
tions,  Mr  39;  Teaching  Tlme- 
foble,  Ap  41;  What  Are  Your 
PreblemsF  Jn  37 

Shotwell,  N.  O.,  Is  It  "Know"  or 
"Do"— or  Bothf  Jkp  14 
SJvinski,  Jean,  Ten  Ideas  for  the 
New  Year,  Jo  21 
Skill  Psychology,  S  37 
Shits,  S  20,  D  19,  3a  27,  My  24 
Slew  Learners,  S  S4,  Mr  33 
Smile  When  You  Say  That!  Mr  34 
Snow,  Nelda,  Materials  for  Teach¬ 
ing  Calculating  -  Machine 
Courses,  Ap  17 

Solve  Your  Grading  Problems,  F  12 
Speakers,  O  24,  D  9,  Ja  27 
Special  Sections:  Personality  De¬ 
velopment,  S  29,  O  24;  Summer 
School  Directory,  Ap  31 
Spocioi  Series:  How  State  Super¬ 
vision  Works,  Ap  9,  My  IS,  Jn 
II;  Teaching  Moteriale— Caku ■ 
luting  Machines,  Ap  17;  Type¬ 
writing  Classroom  Management, 

F  14,  Mr  IB,  Ap  20,  My  22 
Speed-building  Drill  for  Numbers 
in  Context,  F  2S 

Spelling,  O  B,  D  27,  Jo  SS,  F  21, 
Mr  12,  My  31 

Spelling  arid  Pronurtciation  of 
Typkol  Shorthand  Combina¬ 
tions,  F  21 

Spelling  Tost  for  InsurniMe  Unit, 
My  31 

Spring  Fever  AntMotes,  Mr  11 
Spur  Typing  StudenH  by  Using 
Goal  Sheets,  3a  14 
Spurs,  Mr  11 

Standard  Word  Timing  Scale  per 
second,  S  44 

Stote  Aids  for  Beginnirsg  Teachers, 
My  17 

State  Examinations,  My  14 
State  Supervision  of  Business  Edu¬ 
cation,  Ap  9,  My  IS,  3n  11 
State  Supervision  of  Shorthand 
InstriMtion,  My  IS 
Ste/n,  Lawrence  W.,  How  Many  of 
Those  Offku  Machines  Do  You 
Use?  My  29 
Stih-Tucks,  N  9 

Stoner,  3.  K.,  Training  far  Re¬ 
tailing,  S  42,  O  34,  N  3a,  D  34, 
3a  34,  F  32,  Mr  34,  Ap  44,  My 
34.  Jn  34 

Stool  Pigeon,  The,  F  39 
Strouh,  Lure  Lynn,  Color  and  Cup¬ 
boards,  S  22;  Modernltatian  of 
San  Diego  State  College,  Jn  20 
Strony,  Madeline  S.,  Hofsi's  How 
to  Build  Shorthand  Speed,  O  21; 
How  to  Spell  and  Pronounce 
Shorthand  Characters,  F  20 
iVummer  Jobs  for  Teachers,  Ap  14 
Summer  School,  Ap  13 
Summer  School  DIroctory,  Ap  31; 

Supplement,  My  47 
Summertime,  Ap  13 
Supervking  Business  end  Dktribu¬ 
tive  Education  in  Now  York 
State,  Ap  10;  Shorthand,  My 
19;  Bookkeeping,  Jn  11 
Supplies,  Control  of,  Ap  24;  Hand¬ 
le  them  Out,  S  IB 
Swanson,  Robert  M.,  How  to  Give 
the  Bookheoping  Cycle  the 
"New  Look,"  S  33 


Tak«  TIm«m  0Mt4«*n  tmr  towiwk 
CMcr«^V,  ill  14 

mi  "Th* 

Ky  ff*klMii/'  S  24 
T«e  CIimh—  (Iwcoim  T«a),  O  II 
TMciMr  SiMrtaf*,  i«  11 
T— <liM-8tii4nt  RckrtiMM,  Mr  3S 
TMciMr't  Mtotaka,  A,  im  7 
TMKhart'  tacratMlM,  f  22 
Taaclitin  Ai4«: 

A4«tr«cts,  My  24 
Aaaamitinf,  %  »,  My  24 
Air  M«H  HWtary,  My  24 
AlmnliiMiii,  Ja  22 
AAalicatlMi  L«tt«r«,  O  4 
•MiliMa,  O  4,  ia  22,  7  24 
BoahkaaaMa,  Ja  44,  My  24,  Ja 
22 

•a4«atiaa,  t»  22 
■iMlaM«  ta^lMi,  Ja  22 
•atlaaM  Itlaaatta,  N  11 
•iiyiaaM  Uttary,  0  4,  27;  N  11; 
Mr  22 

■aalaaM  Macklria*,  Ja  44,  Ja  22 
■aalaaM  Maaaaiaat,  D  2,  My  24, 
Ja  22 

Calcalatara,  f  27,  A#  17 
Caraar  lalariaatlaa,  2  I,  10;  N 
9;  D  2,  4;  7  24.  47;  My  24; 
Ja  22 

Cartaaaa,  Ap  29 

Clarlcal  fractka,  2  0,  My  24 
Caiaaiaakatlam,  2  10,  N  11, 
My  24 

Canaaaiar  E4aaatian,  2  10,  O  4, 

D  4,  7  24,  A#  29,  My  24,  Ja 
22 

Cra4it  aa4  Laaay,  0  4,  D  4,  A# 
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Oktatton  Mackiaat,  Mr  22 
DktriOattva  Educatiaa,  D  4,  Ja 
44.  7  24,  My  24.  Ja  22 
Dualkatar*,  D  2,  My  24,  Ja  22 
Icaaaaikt,  D  4,  7  24,  Ap  29, 
My  24,  Ja  22 

t4iKatloaal  Aidt,  Ap  29,  Ja  22 
■aalaaiaat,  2  0,  10;  0  0;  N  9, 
11;  D  2,  4;  A#  17;  My  24; 
Ja  22 

7Ulri«,  0  2,  Mr  22 

7Mait,  2  0,  O  4.  D  47.  My  44 

Gaaaral  Bmiaatt,  2  10,  Ja  22, 

7  24.  Aa  29 

flavaraaiaat  faklkatlea*,  O  B 
6raaaita«,  Ja  22,  Ap  29 
GaMarKa  Malarial,  2  B,  10;  N 
9;  0  2.  4;  7  24,  47;  My  24; 
Ja  22 

HaalHi  Baaklaty,  N  9,  Ap  29 
laaaraaca,  2  10 
lavattlap,  04,  7  24 
Jafc  laytractiM  2haaU,  Ja  22 
Lataaa  7laa«,  Ja  44 
Library,  Mr  22 

Maaapaaiaat,  D  2,  My  24,  Ja  22 
Marbatlap,  D  2,  7  24,  Ja  23 
Mlaiaaprapblap,  0  2 
Natlaaal  Baalaatt  iatraaca  Ea* 
aailaatloat,  2  B,  Ap  24 
OTfka  Bractka.  Ja  44,  Ja22 
OH,  2  10.  My  24 
Battal  lafariaatlaa,  2  10,  My  24 
"Baad  Map*  af  ladaatry,"  2  10 
2alatiaaa»hip,  My  24 
2a<ratarlal  Datla«,  Ap  29,  My  24 
2horHiaa4:  Oktatloa  Matarial, 
O  8,  Ja  22,  27,  My  24;  Dkta- 
tiaa  Bacardi,  2  10,  Mr  11,  Ja 
22;  lattracllaa  Halpt,  N  11, 
Ja  44;  Macblaa  2karthaad,  D 
4;  Writbip  faaitlaa,  O  4 
2law  Laaraara,  2  24,  Mr  22 
2taal,  Ja  22 

2ta<h  and  Caiaiaaditiay  MarbaH, 
0  4,  7  24 

Traaapartatiaa,  O  B,  Ja  22,  7 
24,  Mr  22 

Typatrrltlap:  AaaWik  af  Ba«i- 
aaaa  7anat.  My  24;  BibHa«ra- 
pby,  Ap  29;  Carbaa  KH,  Ja 
22;  Dkplay  Typlap,  O  B;  Elac- 
trk  Typawritar  LaMaat  aa 
Tapa,  Mr  44;  7Uiat,  2  B.  My 
12;  7arward<Baadiat  Ballatia 
KH.  N  11;  Gaaiay,  Mr  22; 
Haw  ta  Bacmaa  aa  Eapart 
Typkt,  N  11;  lactractiaa 
Halpc,  2  B.  10;  N  11;  Ja  44; 
My  24;  Kaybaard  Tact,  Mr 
22;  Brapracc  Chart,  Mr  22; 
Bacaarcb  ladac,  Ap  29;  2bart 
Cate,  Ja  22;  2paHla«.  Ja  22; 


Vkaal  Aida,  Mr  22;  Wall 
Chart*,  2  B,  Mr  22;  Ward 
Oivkiaa,  O  B 

Taachiap  aa  a  Profaaaiaa,  N  IB, 

Mr  22 

Taachiap  Matarial*  —  Cakaiatiap 
Mochiaa*.  Ap  17 
Taochiap  Batiap  Bacard,  N  20 
Taachifip  Thaatabla,  Ap  41 
Tad*  aad  Taacia*  Club 

Jaaaabora  Caaiaiunity  Hiph),  O 
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Talapraph,  Mr  29 
Taiaphaaa,  M  11,  Mr  29 
Tactiap.  O  12,  22,  2B;  N  24;  Ja 
12;  7  12;  Ap  20;  My  IB,  22,  24 
Tact*,  Ja  12;  Boahhaapiap,  2  22, 

O  22,  N  22,  O  22,  Ja  21,  7  20, 

Mr  21,  Ap  20,  My  20,  Ja  24; 
Buciaa**  Eapikh,  2  24,  O  24; 
Buaiaaa*  Low,  N  24;  CaMpataat 
Typkt,  Ap  20;  Mailabla  Troa- 
icript*.  2  27,  O  22,  N  24,  D  22. 

Ja  24,  7  21,  Mr  22,  Ap  2B; 
2liiM  Baychalopy,  Bavlaw,  2  27; 
2palliap  (Incuraaca  Uait),  My 
21,  (carraetka)  Ja  24;  "Traa- 
acriptiaa  Eapikh,"  O  24;  Typa- 
writiop,  Ja  22 

Thair  Bhyakal  Haadkop*  Araa't 
Offka  Haadkop*,  Ja  22 
Thaaa  Throa  Thiap*  Halp  Laaraiap, 

2  2B 

Thirtaaa  Way*  ta  Davatop  2tu- 
daata'  Paraoaality,  Ja  24 
ThMMhwoHp,  K.  L.,  laiproviap 
faraaaallty  ia  Butbiaa*  Claca* 
raoait.  0  IB;  Thirtaaa  Way*  ta 
Daval^  Etuidaatt'  faraaaality, 

Jo  24;  Wa  Muit  Gka  Mara 
Attaatiaa  ta  Oavalapinp  Eai- 
playabla  Paraaaalitia*,  2  22  , 
Throuph  tha  Caaiara  Eya,  Ja  44 
Tippy,  Ja  3B 

T^ay'i  Eacratary  Dktatioa  Troa- 
acript,  2  44;  O  29;  N  40;  O  27; 

Jo  2B;  7  22;  Mr  24;  Ap  42;  My 
27;  Ja  20,  47 
Too  Many  Gkit,  N  41 
Towa  Maatlap  Bacordad  by  2hort* 
hand  Cla**,  My  22 
Traiaiap  far  Batailiap: 

Bullatia-Board  Dkploya,  D  24 
Coah  Bapktar  Traiaiap,  7  22 
Chrktaiat  Gift  Euppaatiaaa,  D  24 
Claaaifyiap  Batail  2tor**,  Mr  24 
Claacroam  Library,  2  42 
Coiaaiitt**  Auipaaiaat*,  Ap  40 
Coinparkaa  of  Batail  Outiati, 

N  20 

Coaauaiar  Movaaiaat,  My  24 
Cuatoraar  frafaraacas,  N  28 
Dapaadaaca  aa  Ealaaparaaa'a 
lataprity.  My  24 
DaacrIptWa  aad  laforaiativa 
Ealliap,  O  24 

Oiractory  af  Local  Etaraa,  Mr  24 
Diaplay  Idaaa,  0  24,  7  22,  Ja 

24 

Evaluatiap  Eatployaa*,  Ap  40 
Gattiap  lafariaotiaa  frara  Cu*> 
taaiara,  Ja  24 
Gift  Wrappiap,  O  24 
Hoadliap  Cuataiaart'  Ob|*ctiaat, 
My  24 

"Huaioa  Woata"  Aaiipaaiaat, 

2  42 

latoapibla  Valuaa,  Mr  24 
Jab  Oaacrlptiaat,  Jo  24 
Laboliap  Marchoadka,  My  24 
Moil'Ordar  CotalapHai,  O  24 
Maaapaaiaat  Prablaiai,  Ap  40 
Markup,  Jo  24 
Mka-Moat  Itaaia,  O  24 
Oral  Barauaaioa,  O  24,  N  20, 

0  24.  Jo  24.  7  22.  Mr  24, 
My  24 

faraaaallty,  Jn  24 
fraHta,  Jo  24 

frapar  Eaiat  Approach,  Ja  24 
Bafaraaco  Books,  Jo  24 
2ala*  Calaadar,  2  42 
2al**  Oaiaaastratioa*,  My  24 
Eaiaaaiaaahip,  2  24,  42;  O  24; 

H  20;  0  24;  Ja  24;  7  22; 
Mr  24;  My  24;  Ja  24 
2<apa  of  Botolliap,  N  20 
2haw  Wiadowt,  Ja  24  . 

2tara  falky,  Ap  40 
Euparvkiaa,  Ap  40 
Taachiap  JUda,  My  24 
Vaadinp  Machiaaa,  Ja  24 


Why  Buciaoisa*  7ail,  Ap  40 
Why  faopla  Buy,  Mr  24 
Troascriptioa:  Awards  Tests  oa 
MailabI*  TrsHMcripts,  2  27,  O 
22,  N  24,  0  22.  Jo  24,  7  21, 
Mr  22,  Ap  20;  Oarkaa,  Ja  21, 

7  12;  Gradiap,  7  12;  Ideas,  Jo 
21;  Maoswriap  2paad,  O  22; 
Vitoliiiap  froductiaa,  Mr  24 
Troasportotiaa,  O  B,  Jo  22,  7  24. 
Mr  22 

TrauMa'f  WNd  BMa,  Ap  22 
Try  Calarad  Chalk  ta  Coda  Book* 
kaapiap  Accouats,  Mr  20 
Turaiap  2coras  iato  Grades,  Ap  22 
Twaaty  7allacks  ia  Baokkaapiap, 

Ja  10 

Twaaty  Ways  to  Lauach  a  Gaa¬ 
aral  Busiaaas  Uait,  O  14 
Two  2klH:  Hew  Oaa  2tudaat  fra- 
pored  for  aa  laterviaw,  aad 
Aaothar  Dida'I,  My  24 
Typawritar  2arial  Nuaibors,  2  20 
Typawritiap: 

JUtkitiaa,  D  27;  Jo  20;  Mr  20; 

Ap  20;  My  22;  Ja  24.  22 
Apa  of  Typawritar,  Haw  ta  Da- 
tariaiaa,  2  20 
Artypinp,  2  32,  N  47 
Bibliaprophy,  Ap  29 
Cloasrooai  Layout,  2  14;  N  22; 

7  10,  14;  Mr  14.  17 
Clossrooai  Mochiaas,  2  20,  O  22, 
Ja  28,  7  10,  Mr  2.  My  4 
Clossraoai  Maaopcaieat  2arkt: 
Makiap  the  Most  of  Your 
Typinp  Classroom,  7  14; 

fopor  Work  ia  Your  Typiap 
Classroom,  Ap  20;  2avlap 
Tim*  ia  Your  Typiap  Class¬ 
room,  My  22;  Your  Work  Up 
7roat  la  Your  Typiap  Closa- 
room,  Mr  18 
Classroom  2*tup,  7  14 
Damoastratioa  Epuipmoat  aad 
Tachaipuas,  Mr  10 
Display  of  Latter*,  Ap  22 
Display  af  Early  Models  of  Typ*- 
writors,  Mr  47 

Drills,  7  23,  Mr  20.  Ap  29,  My 
22 

Elactrk  Typawritar*;  Elactrk 
Typiap  Boom  Arraapamoat, 
Mr  14;  lastructioas  for  Use, 
Ja  20,  Mr  44;  Boyal's  New 
Elactrk,  D  17;  2tlll  Haai- 
totiap  About  Gattiap  Elac- 
trksf  O  22;  Two  Eloctrks  ia 
a  Boom  7ull  of  Moauals,  Jo 
20 

7illiap  ia  7orm  Lattors,  Mr. 
24-20 

Goal  2h**ts,  Ja  14 
Gradiap,  N  24,  Ja  12.  Ap  20 
Hoaor  Rolls,  Mr  20 
Jab  Braakdowa  far  Typiap  Effi- 
ciaacy,  Ja  22 

Laft-Haadad  Etudaats,  2  14 
Latter  2tylas,  Ap  22 
MasMuriap  2pa^  ia  Mochiaa 
Troascriptioa,  O  22 
Numbars;  Buildinp  2p**d,  7  24; 

Davalopiap  Accurocy,  Ap  20 
Paper  Work,  Ap  20 
froductiaa,  Mr  24 
Bomadiol  Typiap  Course,  My  20 
2*viap  Tiaia  ia  Class,  My  22 
Eaatiap  Arroapamaat,  N  22,  7 
14 

2aatinp-Chort  Chock  Lkt,  Mr 
20 

2arial  Number*  of  Typawritar*, 
2  20 

2p*ad  Codaacas,  Mr  19 
Table  Haipht,  7  17 
Taachiap  Aida:  Aaalysk  af 
Businas*  forms.  My  24;  Car- 
boa  Kit,  Ja  22;  Dkplay 
Typiap,  O  0;  Elactrk  Typa¬ 
writar  Laaaan*  aa  Tap*,  Mr 
44;  films,  2  0,  My  12;  7*r- 
word-Baodiap  Bullatia  Kit, 
N  11;  Cam**,  Mr  22;  How  to 
Bacam*  aa  Eapart  Typkt,  N 
11;  liHtructiaa  Helps,  2  0, 
N  11,  Ja  44,  My  24;  Kay¬ 
baard  Test,  Mr  22;  fropram 
Chart,  Mr  22;  Typiap  2h*rt 
Cut*.  Ja  22;  Well  Charts,  2 
0,  Mr  22;  Ward  Dkkion,  O  0 
TasKhiap  Eavonth-  end  Eiphth- 
Crod*  Typiap.  D  20 


Taachiap  Tachnipuas,  Mr  10 
Tests:  Obiactiva  lavaatary 

Tost,  Ja  22 

Timed  Writinps,  My  22 
Troascriptian  Davkos,  Ja  21, 

7  12 

Typawritiap  Classroom  Manopa- 
mant  Earios:  Mokinp  Hi*  Mast 
af  Your  Typiap  Classroom,  7 
14;  Tha  fopar  Work  ia  Your 
Typiap  Classroom,  Ap  20;  Eav- 
Inp  Tim*  ia  Your  Typiap  Closs- 
room.  My  22;  Yaur  Work  Up 
front  in  Your  Typiap  Classroom, 
Mr  10 

Ulrich,  fioraac*  flaiaa.  Awards 
Test*  an  MoilobI*  Transcripts, 

2  27,  0  22.  N  24.  D  22,  Jo  24, 

7  21.  Mr  22,  Ap  20 
Undarstandinp  Your  Lapal  farsaa- 
olity,  Ja  20 

Underwood  fortoblas  Db>ki*a  Caa- 
tast,  N  47 

Use  Your  Library,  Ja  22 
Usinp  Twa  Elactrk*  in  a  Boom 
full  af  Manuals,  Ja  20 

Vain  Muskrat,  Tha,  N  42 
Valantry,  Duane,  Tha  Draam  That 
Didn't  Com*  True,  N  40;  Tha 
Sacratury  Who  Won  an  Acad- 
amy  Award,  My  20 
Vanishinp  Corps*,  The,  D  40 
Vkuol  AMs,  2  19;  Bookkaapiap, 

2  24,  Mr  20;  Business  Law,  Ja 
24;  Dktributiy*  Education,  Ja 
24;  Gansral  Business,  D  14; 
Eacratariol  froetka.  My  12 
Vkuol  Display*.  2  19;  Ecanomk 
Caorprophy,  Ja  22;  Library,  Ja 
22;  farsonality,  Ja  27;  Typiap, 
Ap  22 

Vak*  Bacardars,  Mr  11,  24 
Vak*  Bacardars  Can  Halp  to 

Build  Ehorthaad  EkIII,  Mr  24 
Vak*  with  a  Emile,  N  11 

Warn  Bat*  Charts  far  2-,  2-,  and 
1 -minute  Tests,  N  27 
Wory  Watchar,  Tha,  My  40 
Was  f  Emborrassad,  7  40 
Watched,  2  40 

W*  Must  Give  Mar*  Attaatiaa  ta 
Davalapinp  EmployabI*  farsaa- 
olitias,  2  22 

Wa  Teach  Eavanth-  end  Elphth- 
Grod*  Typiap,  D  20 
Weakly  Claaninp  of  Typawritar,  Ja 

24 

Wandtfond,  Marian  D.,  Tha  100 
Busina**  Word*  Most  frapuaatly 
Mkspailad  by  Businas*  Etudaats, 

D  20 

What  Are  Yaur  frablamsf  Ja  27 
What  Brinp*  Succas*  t*  Our  Baak- 
kaapinp  Etudaatst  2  20 
What  Doe*  Thk  Eymbol  Mean  to 
Yauf  O  2 

What  frk*  Busina**  Eapikh,  Ap 

24 

Whadaa,  Mary  Louka,  Miss  Vaian- 
tina.  My  Darling,  7  24;  Tha 
LHtIa  Chapaau,  Ap  42 
WhHa,  Jena  7.,  Taachiap  AMs, 
2  0.  O  4,  N  9.  D  2,  Ja  22,  7 
24,  Mr  22,  Ap  29,  My  24,  Ja  22 
Who's  Coinp  to  Handle  the  flaadf 
J*  11 

Why  Nat  Try  a  Job  Breakdown 
far  Typinp  Effkiaacyf  Jn  22 
WUg,  Burton  L.,  Toochars'  Eacre- 
tari**,  7  22 

Wiadinp  Up  the  Echaol  Year,  Ja 

12 

Winpar,  Trad,  Is  a  Bamadial  Typ¬ 
iap  Course  Worth  WhHaf  My  20 
Wkh  That  Com*  Trim,  A,  7  40 
Waad,  Marlon,  Elactrk  Typa¬ 
writar  Lassaa*  (Toped),  Mr  44; 
Usinp  Two  Elactrk*  In  a  Boom 
full  af  Moauak,  J*  20 
Ward  Dkkiaa,  O  0 
Work-Esparkac*  Caursas,  Ap  12 
Work  fraiacts,  Ja  24 

You  Learn  a  Lot  About  farsaaal- 
ity  in  a  Lesson  aa  "Gkiap  Di¬ 
rection*,"  O  23 
Your  f.  B.  duties,  2  29 
Your  Work  Up  front  in  Yaur 
Tyf>«9  Classroom,  Mr  10 


